Purchasing Records

3 |Air Travel Regervations 3 Years 4 Years Timing/Fiscal Year

1 |Purchase Orders (Numerical, Alpha, Blanket, Eic.) 3 Years 4 Years Timing/Fiscal Year - -

3 {Purchasing Bids 3 Years 4 Years Timing/Fiscal Year -- --

3 |Requisitions 3 Years 4 Years Timing/Fiscal Year -- --

3 [Standard School Supplies Agreements 3 Years 4 Years Timing/Fiscal Year - --
Class | -Permanent Records Class 2 -Optional Records Class 3 -Disposable Records - « Feasibility to Microfilm at District Discretion
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